
College Help: Modification of Data after Uploading of Excel File 

 

Step 1: Login with College credentials  

Step 2: Select View Candidate List (marked below) Menu to view uploaded candidate data as shown 

below. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 3: The grid shows candidate’s data along with Error status (if any), Approval status, View Form 

(use View button) and Delete the uploaded data of the candidate. 

(a) If any error shown in the Error Status column, click on Error label to view actual error(s). 

(b) To Rectify the error click on view button  

(c) Uploaded data will be shown on screen as shown in the image below 

(d) Modify the desired or error data 

(e) Then Click on update 

 

 

Example:  Suppose there is an error in Category field in uploaded excel data. Then after clicking 

view button for that particular candidate go to Category field (as marked below) and select a valid 

category (i.e. GENERAL/OBC-A/OBC-B/SC/ST) from category dropdown list. Finally click update 

button to save modifications. 



 

 


